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ROLE PROFILE

	Function
	Commercial

	Job Title
	 Buyer


	Grade
	 C4
	

	Reporting Lines
	Reports to
	Commercial Director

	
	Direct Reports
	N/A




	Aim of the role

To work effectively within the Commercial team to appropriately resource developments.


Responsibilities and Duties

· Schedule and quantify material from working drawings

· Understand drawings, specifications and techniques
· Procure materials to the works specification and budget
· Maximise profitability and minimise risk for developments
· Collate issues, receive and review tenders, and return quotations
· Attend review meetings with supply chain and project Operations/ Commercial teams
· Identify and resolve deficiencies in project documentation/ information such as drawings and specifications
· Identify items of financial/ contractual implication and respond appropriately
· Support the purchasing strategy
· Provide technical advice and support to the department and wider business
· Ensure regular communications with suppliers to develop positive relationships

Knowledge Skills and Experience

· Proven experience of procurement practices and processes within a residential developer
· Computer skills (Microsoft packages)
· Working knowledge of COINS
· Excellent organisational, planning and time management skills
· Able to work to demanding deadlines
· Construction Skills Certification Scheme (CSCS) card
· Competent IT skills working with Microsoft excel, word, office and Coins
· Time management skillsets using experience and knowledge of systems to effectively delivery targets on time assigned to your role
· Effective communication both written and verbal on behalf of the Business required.










untypical Values
These values are integrated into each contributor competency with values based behaviours that describe how that capability should be demonstrated through observable actions and choices.
	Value
	Definition

	Customer focus
	Every decision we make revolves around delighting our customers (internal and external).

	Passion for building
	We approach every project with pride, quality and accountability.

	Sustainability
	Understanding and reducing our environmental and social footprint by integrating sustainable practice and low-impact materials into our communities.

	Lasting community
	We create communities (internally and externally) with a sense of belonging and a legacy for generations to come.

	Continuous improvement
	Understands the need for innovation and change and positively embraces it.
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